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Navigate to: https://www.computeamcompass.co.uk/login

Sign In
Click 'Sign in with Microsoft' or 'Sign in with Google' to activate Single Sign-on.

My Tasks
The opening page will be 'My Tasks' Click Statistics Dashboard. Here you can view any tasks you have assigned to you, or tasks you have previously bookmarked.

To view the overall dashboard for your organisation, click Statistics Dashboard on the Tools menu, or across the top menu bar.
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Statistics Dashboard
On the Statistics Dashboard, you can view an overview of your organisations compliance %. You can view average scores by standard or by organisation in the fields at each end. Each % is
clickable, to drill down to that particular standard or School name.

When you click into a standard / organisation you will be presented with sub-categories within each digital standard. You can drill down further in these using the arrows.
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Clicking on the status of any digital standard question will open up the full compliance menu for that particular standard. At the bottom of each web page, you will find 'Currently Viewing' - changing
this allows you to navigate quickly between different questions and standards.

Changing the status of questions.
Once you are at 'Question' Level, you can update a status by Clicking 'Update Status' - The options are: Assign this question to someone else, Yes, No, In progress, I need support!, Requires
revalidation, Mark as overdue, Unassign this question.
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In this example, I have chosen 'Yes' - I now have the option to add notes or an attachment to the update.

Click Confirm answer and submit when you are ready to update.

My update is now logged on the status log. This is date and time stamped with the name of the person who gave the update.
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Bulk Assignment Menu
To update multiple standards, or multiple organisations in one go - use the 'Bulk Assign' menu on the top bar, or from the 'My Tasks' side menu.

In this menu, use the various drop down menu's to filter to a specific digital standard, standard question, organisation or status. Or you can use the open search box to catch key words such as
'Safeguarding'.
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If you are happy that your filters have caught the items you want to update in bulk - click the top check box to auto-select everything underneath. Alternatively, you can go down the list and
manually check items to suit your update criteria. Note, all check boxes will cascade permission to their embedded items below.

The Update Status box will appear at the bottom, and you can add notes / attachments if you choose.

Click Update status for '10' questions - this will update to inform you how many questions you are updating in bulk.
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'Bulk assign' menu can also be used to view all questions with a specific status. For example, using the filter to show all current questions that are 'Unassigned'.

View Schools One-by-One
For Multi-Academy Trusts, you may wish to view the data one school at a time. On the 'My Tasks' menu, you will find a list of your schools on the right side menu. Click into any of these one at a
time.
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This gives an overview of one specific school. You can use the arrows to drill down into each digital standard, and then further to the questions.
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